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	Job Title
	Senior Internal Auditor

	Department
	Finance

	Reports To
	 Internal Audit Manager
	  Level 
	
	Location
	Century House



Job Purpose - Overview
	Provide a brief, four-sentence description of the role, what success in the position looks like, and how it fits into the company or organization overall. Consider overall delivery, risk, decision making authority. 

	The Senior Internal Auditor will play a key role in delivering independent assurance on the effectiveness of the organisation’s risk management, governance, and internal control processes. This position involves executing internal audit engagements, supporting continuous controls improvement, and providing value-added recommendations to senior management.


Key Accountabilities
	Outline the types of accountabilities that are attributable to the role. Provide a concise bullet point list of the responsibilities and duties of this job (no more than 8). List the essential duties required to carry out this job and in order of importance. Use complete sentences. Start sentences with verbs. Use the present tense. Use gender neutral language

	· Internal Audit Planning & Execution
· Plan, lead, and execute risk-based internal audit engagements across cardfactory and its subsidiaries.
· Working with the Internal Audit Manager, develop terms of reference, risk and control matrix, testing strategies, and execute testing 
· Evaluate the design and effectiveness of controls, identifying areas for improvement and draft findings.
· Ensure that working papers and files are completed to a professional standard so as to determine the extent and adequacy of the audit work undertaken.
· Reporting & Stakeholder Engagement
· Prepare high-quality audit reports, clearly outlining findings, root causes, and practical recommendations.
· Present audit outcomes to senior stakeholders, fostering constructive dialogue on risk and control issues. 
· Establish and maintain effective working relationships with auditees and always promote a positive and professional image of the internal audit function.
· Risk & Compliance
· Contribute to cardfactory’s risk assessment process and annual internal audit planning.
· Provide advisory support on internal controls, governance, and compliance matters.
· Maintain awareness of UK regulatory requirements.
· General Governance
o	Support the Head of Internal Audit & Loss Prevention in the testing of the business continuity plan.
· Corporate Governance – Internal Controls Testing
· Working with the Head of Internal Audit and Loss Prevention and Internal Audit Manager continuously develop cardfactory’s approach to Provision 29 including: 
· Control identification activities including walkthrough testing and process mapping, 
· Advising control owners in control development and design.
· Testing of controls regularly for design and operational effectiveness.
· Production of complete and accurate work papers to support findings and work performed.
· Identifying deficiencies in internal controls, recommending changes and assisting the business with the development of remediation plans. 
· Team Development
· Support the continuous improvement of audit tools, techniques, and reporting processes.


	Stakeholder Relationships

	Outline who key stakeholders are, whether internal and / or external, whether interfaces are transactional or how much relationship management is needed. Level of influencing/gravitas.

	· Head of Internal Audit & Loss Prevention - Influence
· CFO
· Auditees – Relationship Management and Influence
· Finance Colleagues - Relationship Management and Influence

	Qualifications, Skills, Experience, Attributes Required

	Provide a bullet point list of job functional knowledge (technical/subject-matter/professional expertise), business knowledge, problem-solving and interpersonal skills and experience required for the satisfactory performance of the job e.g. education level, experience, specific skills, personal characteristics, certifications, licenses. 

	· Qualified AAT, part qualified e.g. ACA, ACCA, CIMA, IIA, or equivalent.
· Significant experience in internal audit, preferably within the retail industry.
· Strong knowledge of risk management frameworks, internal controls, and governance processes.
· Experience of auditing in line with International Internal Audit Standards (IIA).
· Excellent analytical, problem-solving, and report-writing skills.
· Strong interpersonal and communication skills, with the ability to influence senior stakeholders.



	For line manager roles only

	Total team size
	
	Direct/Indirect reports
	

	Budget responsibility
	
	Capital/Revenue Responsibility
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